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IHOJIO)KEHUE
0 BEACHHH KaAPOBOIo Je/0NPOH3BOICTBA B MBOYCOWI cr. Masaoxomsckoi

1. O6wne nonoxenus

Hannoe mnonowxenue paszpadotaHo B cooteeTcTBHEH 3akoHoM MNe273-®3 ot 29.12.2012r PO «OG
obpasoBaHm, YHUQUIHPOBaHHBIMU cHCTeMamy OpraHu3aLHOHHO-PACTIOPAANTENBHBIX AOKYMEHTOB Ha OCHOBaHHH
TpeboBanuii muceMa Muno6pasosanns Poccun or 17.04.2002r. Ne03-21 um. 26-03, Ionoxenus o pexennyu

IMonoxenne PCIIAMEHTHDYET OPraHu3aliio U opsIoK kaaposoro aenonpoussoactea B MOY COILL Ne | cT,
Iasnoaponsckoit Mosgokckoro paiiona PCO-Ananus.

DyHKRUNK kaaposoro Je/10NpoM3BoACTBA
HokymenTuposanue TPYAOBBIX OTHOLIEHMIT;
ObpaboTka u nepememenue JOKYME@HTOB;
Kontpons ucnionuenns JOKYMEHTOB.

AN

Tpeboeanns x odopmitennio AOKYMEHTOB KaAPOBOTO A€JI0NPOH3BOACTBA (1HYyHOe peto padoTHuIKka)
Onuck 10KyMeHTOB THUHOTO nena;

Jln4nblit nucTOK MO YYeTy Kaapos;

Jluanas kaprouka paGoTHuka (thopma T-2);

ABTOOMOTpadus;

Konun nokymenros 06 00pa3oBaHnH;

3asBICHHE 0 NpHeMe Ha pabory;

Tpynogoii AOroBop;

Boinucku u3 npuxazos o TNpHeMe, nepeeosie, yBoIbLHEHHH;

Konusa nokymenra, YAOCTOBEPAIOWIEro INYHOCTS (acmopr);

Konus cBugerennersa o NOCTAHOBKE HA YUYET B HAJIOTOBOM oprane (MHH);

Konus crpaxosoro csunetenscraa TOCYIapETBEHHOTO NEHCHOHHOTO CTPAXOBAHHS:
Komun gokymenros o MOBBIIICHHN KBaNHpHKaLIN:

ATTeCTaUHOHHDI i JIHCT;

Konus npuxasa 06 arrecramm:

Komnuu narpanueix JOKYMEHTOB,

L R LT T

CnpaBKH C MEcTa JKHTEJILCTBA, MEAHLHHCKHE CNpaBkH u APYTHe JOKYMEHTHI BTOPOCTENEHHOIQ 3HAYCHHA
TPYNNHPYIOTCA OTACABHO OT JIHYHBIX ment. B fpouecce TpynoBOH AeATeNbHOCTH JIMYHOE Nefio NEPHOAHYUCCKH
NOTNIONHACTCS (HANPHMED, CBHAETENLCTRO O sakmouennu Opaka u 1.4.). ITocTynawomuii Ha paboty npunocur
(otorpaduio (pasmepom 3x4 cm), KOTOPYIO NPHKIIEHBAIOT Ha JMYHBI JIHCTOK 110 YUETY KajipoB, KOTOPbIii
3anonHseTcs cobeTBEHHOPYIHO.,

4. Bexenme TpyaoBbIX KHIKek
1. Ogopmaenue TPYJIOBOH KHMKKH PabOTHHKY, NPUHATOMY Ha paboty BnepBble, ocywecTBiseTCS

2. B tpyznosyio KHIAKKY NPH €€ opopMIeHHN BHOCATCS CICAYIOLINE CBeNleHHS 0 paboTHuKe:
a) damunus, ums, OTHECTBO, JaTa poXIeHHA (YHcIo, MECAL, rof) - HAa OCHOBAHHU MacropTa Win MHOro
AOKYMEHTa, yI0CTOBEPSIOLIET0 JIHYHOCTB;



6) obpasosanue, npodgeccus, CNGUHATBHOCTE - HAa OCHOBAHHU JOKYMEHTOB 00 obpasoeanumn, o
KBATHOUKALMH MIH Hanuyup CHCUHANLHBIX 3HAHAMI (Mpy TMOCTYNJIEHHH Ha paBory, TpeOyIolyIo cnemmansHbIx
SHaHHUH WK CTICHANBHOH NOJITOTOBKH).

3. Bee zammcn o BBITIONIHAEMOI pabote, nepesoze ua APYTYIO0 TIOCTOAHHYIO paboTy, KBaTH(puKanun,

COOTBETCTBYIOILETO pa3ena cBoii NOPAAKOBBIH HoMep,

5. C kaxnoii BHOCHMO# B TpyzoByio KHHKKY 3aIMHMCBIO O BBINOJNHAEMOIH paborte, [IEpeBone Ha npyryio
[OCTOSHHYIO paﬁo’ry 1 YBOIbHEHHH paloTomarens 00513aH 03HAKOMUTE ec Bllafie/ibla rnoja pacrucky B ero JuyHoif
KapTOUKe, B KOTOPOIl NOBTOPsIETCS 3aMHCh, BHeCeHHAs B TPYIOBYIO KHHKKY.,

DopMa JIHYHOIT KapTouku yTBepikaaercs IocynapcTBeHHbIM komurerom Poccuiickoli ®enpepaunn no
CTaTHCTHKE,

6. Tpynosas kHmskka 3amonmusercs p MOpAAke, yTBepKAaeMOM MHHUCTEPCTRBOM TPYAa H COLHMANbHOro
passuTus Poccutickoii ®enepaum.

7. 3anucu B TpymoByio KHIKKY O NpHYMHAX npekpalueHus TPYAOBOTO [J0roBOpa BHOCATCS B TOYHOM
COOTBETCTBHH ¢ (pOPMYTHPOBKAMH Tpynosoro konexca Poccuiickoii Oenepaunn uim uHoro denepansHoro sakomua,

8. Ilpu npexpawenuy TPYZIOBOTO N0roBOpa mo ocHoBaHMsM, TIPEAyCMOTpeHHbIM cTaThell 77 Tpynosoro
Kkozekca Poccuiickoit ®eneparyn (3a HcKmoYeHHEM CIYHaeB pacTOpKEHHS TPYHOBOro JIOrOBOPa N0 HMHHUMATHBE
paboTogarens u mo O0CTOATENLCTBAM, HE 3ABHCALINM OT BOJH CTOPOH (yHKTE! 4 u 10 3700k CTaThi)), B TPYAOBYIO

NYHKT YKa3aHHOM CTaThLH.

9. Ilpu pacropkenun TPYZAOBOTO 10roBopa no MHHUMATHBE paBoToxaTeNs B TPYIOBYIO KHHMIKKY BHOCHTCS
3annick 00 yBOAbHEHHH (IIpeKpalueHHH TPYJOBOro 10roBopa) co cchlLIKON Ha COOTBETCTBYIOIIMIT TIYHKT cTaTbi §1
Tpynosoro kogexca Poccuiickoii Deneparyin,

10. Ipu [IPEKPaIleHUH TpPYIOBOro JIOTOBOpa no 06CTOATENLCTBAM, He 34BHCALLNM OT BOJIH CTOPOH, B
TPYROBYIO KHIWKKY BHOCHTCA 3aNuch 00 OCHOBAaHHSX TPEKPALICHHA TPYOBOrO JOrOBOpa CO CCHUIKON Ha
COOTBETCTBYIOUII MYHKT cTaTbu 83 TpyaoBOro Koxekca Poccuiickoit ®eneparn,

1. TIpn npexpawmernn TPYAOBOrO 70roBopa no Apyrum OCHOBAHHMAM, MPELYCMOTPEHHBIM Tpynoseim
KkonekcoM Poceniickolf @enepamun mwin unpivu tenepanbhbiMu 3akonamu, B TpyoBYIO KHH3KKY BHOCHTCH 3aIliCh
06 yBo/bHEHUM (IIpeKpaleHHN TPYAOBOTO A0r0BOPa) CO CCLUIKOI Ha COOTBETCTBYIOWME CTaTLIO, MyHKT Tpyaosoro
konekca Poccuiickoii Menepaumu uin nHoro {enepanbroro sakona.

12. Tlpu npexkpainennn TPYAOBOTO 1OroBopa ¢ pabOTHHKOM, OCYKIEHHBIM B COOTBETCTBHH C NPHroBOpoM
CyAa K JIMLIEHHIO NPaBa 3aHHMATE ONpeeNeH ble AOJIIKHOCTH HJTH 3aHHMATBCSA ONPENENIEHHON IeATeNLHOCTLIO H He
OTOBIBIINM Haka3aHHe, B TPYAOBYIO KHHAKKY BHOCHTCA 3aI1HCh O TOM, Ha KAKOM OCHOBaHHH, HA KaKOH CPOK U Kakyio
AOIDKHOCTE OH JIMILICH NPaBa 3aHUMATH (KAKOI AeATeNbHOCTBIO JIHLICH NPaBa 3aHUMATHCA),

13. Ceenenns o paGote no COBMECTHTENILCTBY (00 YBOJIbHEHHH ¢ 3Toii paboTel) no kenanuo paboTHUKka
BHOCATCS 10 MECTY OCHOBHOI paGoThl B TPYIOBYIO KHIDKKY HA OCHOBAHHU AOKyMEHTa, NOATBEPKAAIOLIEr0 padoTy
TI0 COBMECTHTEILCTRY.

14. B Tpynosyio kuwxky no MecTy paboThl Takike BHOCHTCS ¢ yKa3aHmeM COOTBETCTRYIOUIMX JOKYMEHTOB
34ITHCB:

@) 0 BPeMEeHH BOEHHOI CTy OBl B COOTBETCTBHM ¢ DeepanbHbiM 3aKOHOM "O BounHckoll obs3aHHOCTH W
BOCHHOI ciy:k0e", a Takike 0 Bpemenn Ciyx0Bl B OPraHax BHYTPEHHHX e, OpraHax HaloroBoii MOJHLUIH, OpraHax
110 KOHTPOJII0 32 060POTOM HAPKOTHYECKHX CPEACTB U1 NMCHXOTPOMHLIX BEIICCTB H TAMOMKE HHLIX opraHax;

(B pen. IMocranosnenus Ipasurenscrea PO ot 06.02.2004 N 5 1)

6) o Bpemenu oGyuenus Ha KYpcax u B LIKOMAX MO MOBBILIEHHIO KBATH(DHKALIN, 1O nepekBaTHpHKALUN |
NOATOTOBKE Ka/pOB.

15. CootserctBylowne 3amucH, BHeCeHHBIE B TPYIOBYO KHMXKKY JHL, OCBOGOKIEHHBIX OT paGoThl
(IOJDKHOCTH) B CBA3H C HE3aKOHHBIM OCYXKICHHEM JIHOO OTCTPAHEHHBIX OT JAOKHOCTH B CBA3H C HE3aKOHHBIM
NPHBJICYCHHEM K YTOJOBHOI OTBETCTBEHHOCTH, YCTAHOBACHHBIMMU COOTBETCTBEHHO OMPaBAATEBHBIM NPHIOBOPOM
1100  NOCTaHOBNEHHEM (ompenenenuem) o NMPEKpaleHu YrojJoBHOrO Jena 3a OTCYTCTBHEM  COOBLITHSA
NPeCTYTJICHHUA, 3a OTCYTCTBMEM B JeSHHH CoCTaBa MpPECTYIUIEHHWA WM 3a HEJIOKA3aHHOCTLI0 UX YuyacTus B
COBEPLICHUH TIPECTYIUICHHSA, NPH3HAKTCA HeeliCTBUTEIbHBIMIL PaGoronarens no nuckmennomy sassnenio
paboTHHKa BhlgaeT €My ayOIMKaT TpYmOBOH KHHKKH Oes 3aniCH, MPH3HAHHON HeelicTBUTEBHOI. HyOnukar
TPYAOBOH KHI)KKH BBILAETCA YKA3aHHBIM JIHL@M B MOPAZKE, YCTAHOBIEHHOM HACTOSIUMH [lpasunamu.

B tpynossie knmxku ann, or6RIBIHX MCTIPABUTE/IbHBIE PabOThl 0€3 NHIIEHNHs CBOGO/IbI, BHOCHTCS M0 MECTy
PaboTEl 3amuCk 0 TOM, uTO Bpema paboTbl B 3TOT nepuoa He 3acumMTLIBAeTCS B HEMpPepLIBHLIH TPYHOBOH cTa.
YkazaHHas 3amuce BHOCHTCH B TPYAOBbIE KHIKKH 1O OKOHYaHHH (DAKTHYECKOro CpoKka OTOBITHA HaKa3aHHs,
KOTOpBIii ycTaHaBAHBaETCA 110 ClpaBKaM OPraHOB BHYTPEHHUX 1ejl.

Ipu yBonbHEHUH OCYKIEHHOro ¢ paboThl B yCTAHOBJICHHOM NOPAAKE W TOCTYMJICHHH €r0 Ha HOBOE MECTO
PabOThI COOTBETCTBYIONIHE 3aMHCH BHOCATCS B TPYAOBYIO KHHAKKY B TOH OpraHH3alliu, B KOTOPYIO OH bl NPHHAT
HIIH HamnpasJICH.
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16. IMpu BocCcTaHOBNEHUN B YCTaHOBJIEHHOM MOpsAIKe HEMPEPLIBHOIO TPYAOBOrO CTAMXKA B TPYIOBYK KHHIKKY
paGOTHlfIKa BHOCHTCHA IO IIOCJle):[HeMy MECTyY paﬁoTbl 3alHCh O BOCCTAHOBIIEHUH Hel'lpeprEHOFO TPYAOBOTO CTaxa ¢
YKa3aHHEM COOTBETCTRYIOLIETD AOKYMEHTa.

17. B tpynosyro KHIDKKY BHOCATCA CIIENYIOUINE CBEACHHS O HarpakaeHuu (moowpenun) 3a TPYAOBbLIE
3aCIYTH:

a) 0 HarpaKIeHHH FOCYIapCTBEHHBIMH Harpaaami, B TOM YHCIIe 0 [IPUCBOCHHH rOCYIaPCTBEHHBIX MOYETHBIX
3BaHHM, HAa OCHOBAHWM COOTBETCTBYIOILUX YKA30B U HHbIX pelueHui;

6) o HarpaxaeHnu moYeTHbIMHU TPaMOTaMHu, NMPUCBOEHMH 3BAHHI W HAarpaKACHAN HarpyaHBIMH 3HaKaMu,
SHAUKaMH, THIIIOMaMH, TOYEeTHBIMH IPamMOTaMH, IPOU3BOAUMOM OpraHu3auusMH,

B) O JPYruX Bumax TIOOIPEHNA, NPENYCMOTPEHHBIX 3aKOHOAATEIBCTEOM Poccuiickoii Denepauun, a Takxe
KONIEKTUBHLIMU lIOl‘OBOpaMH, npasujaMmu BHYTPEHHErO TPyIaOBOro pacropsaka OpraHusaluu, YCTtaBamMu u
TIOJIOKEHUAMH 0 TUCHHIIIHHE.

18. 3amcu o TIPEMHAX, MPELYCMOTPEHHBIX CHCTEMOT OrUIaThl TPYAa MK BBITUIAYHBAEMBIX Ha perynspHoii
OCHOBE, B TPYIOBbIE KHIKKH HE BHOCHTCS.

5. Buecenne usmenenmii u Henpasiennii B Tpyaosyio KHIGKKY. ly0auKaT TpyaoBoii KHskKkn

1. HsmeHenne szammceii o damunum, uMeHH, oruectse n Jare pOKICHHA, a Takike 00 odpasoBanuy,
NPOQECCHH M CneUHanbHOCTH paboTHHKA npowsBoamTes paGoTonatenem no mocnexnemy MecTy paboThl Ha
OCHOBAHMHU MACTIOPTA, CBHIETEAbCTBA O POMACHNH, O Opake, 0 pacropskeHun Opaka, 06 mmeneHun (amunim,
HMCHH, OTYECTBA H APYTHX JOKYMEHTOR,

2. B ciyuae BEIARTeHHS HCTIPABUILHOH WM HETOYHOH s3amucu B TPYNIOBOW KHIDKKe HCTIpaBiieHHe ce
TPOU3BOINTCA MO MecTy paboTl, Iie Oblia BHecena COOTBETCTBYIOLIAS 3amHiCh, GO paboromaTenem no HOBOMY
MECTy paGoThl Ha OCHOBAHMH O(PHUMANLHOIO AOKYMEHTa paGoToaaTeisi, 10MYCTHBILIErO oumbky. Pa6otonares
0053aH B 9TOM Cllyuae okasaTh PaboTHHKY NpH ero obpaiLenny Heo0X0IHMYIO TOMOLLE.

3. Ecan opranmsamus, KOTOpas npoM3BeNa HEempaBWIBHYI) HIH HCTOYHYIO 3allHCh, PEOPraHN30BaHa,
UCTpABIIEHHE NPOM3BOAUTCA ee TpaBONPEEMHUKOM, a B Cllyuae JTHKBHAALMH OpraHusaiku - paborogarenem mno
HOBOMY MecTy paﬁmm Ha OCHOBaHHH coo‘rae’rcmymmero )ZlOKyMeHTa.

4. I’ICI’I])&BJ‘[EHHBIG CBEACHHA NOJIKHBI MMOJIHOCTBIO COOTBETCTBOBATE ﬂOKyMBHTy, Ha OCHOBaHHH KOTOpPOro oHu
ObL1K mcnpapiensl, B CllyHae yTpaThl TaKOro ZOKyMeHTa auGo HECOOTBETCTBHA ero (DakTHYECKH BRINOJIHSBILICHCS
paboTe ucnpasnenue ceeaenuii o paboTe NPOM3BOANTCH Ha OCHOBAHMM APYTUX NOKYMEHTOB, MOATBEPH AAIOLIMX
BbINOJHEHHE PA0OT, He YKA3AHHLIX B TPYIOROH KHIKKE.

CBHIETEIBCKHE NOKa3aHus He MOTYT CJIyXKHTb OCHOBAHHEM IJISi HCTIPABJIEHHS BHECEHHDIX paHee 3anuce, 3a
HCKIIIOUEHNEM 3anucell, B OTHOLIEHHN KOTOpBIX nmeeTcs cyaebHOe pemmenue, a Takke C1y4aes, NpeaycMOTPEeHHbIX
MyHKTOM 34 Hactoswmx INpasus.

5. B pasgenax TPYAOBOH KHIKKM, COIAEPHALLMX cBeZeHUS o paGore wam ceemeHus o HarpaxueHuwu,
3a4€pKHBAHHE HETOYHBIX MIIH HEMPABHIBHBIX 3anHCe] He Jomyckaercs, '

HSMEHEHHB 3anuceii NPOU3BOAHTCH NyTEM NPH3HAHUA HUX He,ﬂeﬁCTBHTEHthIMH H BHECEHHHA NpaBUJIbHBLIX
3anucei,

B Takom ke HOPANKEe NPOH3BOAUTCA M3MEHEeHNe 3amuch of YBOILHEHHH paboTuka (nepesode Ha ApYryio
TNOCTOAHHYIO paGoTy) B CyYae NpH3HAHMUS YBOJIbHeHUA (MePEBO/IA) HE3AKOHHBIM,

6. Jluuo, ytparusiee TPYNOBYIO KHWXKKY, 00f3aHO HEMEMIEHHO 3asBHTL 06 5ToM paboTonarenio no
HocjenneMy mecty paborel. PaGotomarens Bohinaer PaboTHHKY 1y6IHMKaT TPYLOBOMH KHIKKH He nosaxee 15 nueii co
AHA noayu paGoTHHKOM 3asBJICHMUSL.

7. Ilpu opopmrenun AyO/HKaTa TPYJNOBOH KHHIKKH, OCYLICCTBIIAEMOM B COOTBETCTBHM ¢ HACTOALIMMH
Ipasunamu, B vero BHOCATCS:

a) cedeHns o6 obmwem H (nH) HempepwiBHOM cTaske paboTsl paboTHiKka 10 MOCTYNMeHHs B JAHHYIO
OpraHu3aliuio, NOATBEPI K AEHHOM COOTBETCTBYIOLIMMH JI0KYMEHTAMH

G) ceenenus o paGore n HarpaaeHun (TOOLIPEHHH), KOTOPbIE BHOCHIHCH B TPYIAOBYIO KHHKKY IO
HOC/IEAHEMY MeCTy paboThl.

O6wmit crax paGoTsl 3amuceiBaeTes CYMMapHO, TO eCTb yKa3blBaeTcs obllee KOTHYeCTRO JIET, MECALEB, JIHEl
paGotel Ge3 yrouneHus OPraHU3AINH, NePHOA0B PaboTb H AOMKHOCTE!H PadoTHHKA,

Ecan JOKYMEHTBI, Ha OCHOBaHHUH KOTOPbIX BHOCHJIMCL 3alHCH B TPpyAOBYHO KHHWIKKY, HE coaepxar rnoJiHbIX
CBeIEHMI 0 pafoTe B npouuiom, B RyGIMKAT TPYA0BOH KHHKKH BHOCSTCS TOIBKO HMEIOLLHECS B 3THX A0KYMEHTaX
CBEIEHMS.

8. Ilpu wanuuuu B Tpyn0BO# KHMKKE 3aMHCH 00 yBOJIbHEHUH HJTH MepeBojie Ha Apyrywo paboTy, npH3HaAHHOIT
HBHCﬁCTBHTEJIBHOﬁ, paﬁ()THHky N0 €T0 MHCBMEHHOMY 3asBJIEHUIO BBIAACTCH TIO nocneaHemMy mecty padoThl
RyOnuKaT TPyNOBOHl KHIDKKH, B KOTOpBIH TnepeHocaTcs Bce MPOM3BENCHHBIC B TPYNOBOH KHMXKKE 3amucH, 3a
HCKIIHOYICHHEM 3aIICH, TIPU3HAHHOMN HeelcTRITe 1L HOL,

Tpynosas kumkka odopmisercs s YCTAHOBJIEHHOM MNOPSZIKE H BO3BPALIAETCA €8 BJIAJENbLLY.

B Ttakom xe TIOpANKe BBITACTCS AyOMHKAT TpyHOBOH KHIBKKH, eciu TPYAOBasA KHHAKKA (BKIAIBILI) NPUIIIA B
HeroaHocTs (o6ropesa, nopsaHa, HCIIAYKAHA 1 T.IL).

9. Ilpu maccosoit yTpate paboTonaTeNeM TPYMOBBIX KHIKEK PabOTHHKOB B pe3yJbTaTe 4pe3sBbIYAIHLIX
cutyauuii (SKONOrHYecKNe U TEXHOTEHHbIE KaTacTpodbl, CTHXMiTHbIC OEACTBHS, MACCOBbIC Gecnopﬂmm 1 Ipyrue
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Hpe3BBIHaHbIe 00CTOATENLCTBA) TPYIOBOM CTAX 3THX paGOTHHKOB yCTAHABIHBASTCS KOMUCCHE! 110 YCTAHOBJIEHHIO
CTaxd, CO3JaBAEMOI OpraHaMM MCMOIHHTENBHON BIACTH cyobekToB Poccuiickoit ®eaepaunu, B coctas Takoii
KOMHCCHH BKIIOYAIOTCA NpPEACTaBUTENH paboTonareneil, MpodColo3or WiH MHBIX YHOJIHOMOYEHHBIX paboTHUKaMu
MPE/ICTABHTELHBIX OPTaHOB, 4 TAKKe APYTHX 3aHHTEPECOBAHHBIX OPraHH3ALMiL.

Veranosnenue ¢akra paGoThl, CBeeHMI 0 npodeccun (IOKHOCTH) M TepHojax paboTel B aHHOL
OPraHu3allii OCYIIECTBIACTCA KOMHCCHEH HA OCHOBAHMHM JOKYMEHTOB, HMEIOLIHXCS y paboTHHKa (cmpaska,
POGCOIO3HBIN GUIIeT, yueTHAs KAPTOUKA YieHa NPO)coI03a, pacueTHas KHIDKKA M T.11.), @ B ClIyyae HX OTCYTCTBHSA -
Ha OCHOBaHHMY MOKa3aHui ABYX M Gosee cBHaeTesel, 3HAIOLINK pabOTHHKA MO COBMECTHOM C HUM JEATENLHOCTH B
OJIHO¥i OPraHN3aIIHK WK B OJHOMN CHCTeMe.

Ecnn paGoTHHK 10 mocTymienus B zanmyio OpraHu3aumio yike paboTa, KOMHCCHS NPHHHUMAET Mepbl K
TOYHCHHIO 10KYMEHTOR, MOATBEPKAAIOMIMX TOT hakT.

Ilo pesynbraTaMm paGoThl KOMHCCHH COCTaBISETCS dKT, B KOTOPOM YKa3bIBAIOTCA MEPHOABI paboThl,
npodeccus (I0KHOCTD) H NPOLOIKHTENbHOCTE TPYAOBOro cTaska paboTHHKA.

PaGoTonatens Ha OCHOBaHMM aKTa KOMHCCHH BbLIAET paboTHUKY NYBIHKAT TPYAOBOH KHUMKKH.

B cnyuae ecnm nokyments He COXPAaHHIINCE, CTaik PaboThl, B TOM YHCJE YCTAHOBJICHHBIN HA OCHOBAHMH
CBHISTENLCKUX NOKA3aHHH, MOKET ObiTh NOATBEPKAEH B CyAeGHOM NOpsKe.

6. Belzaua TPYAOBOI KHHIKKH NPH YBOJILHEHHH (Mpexkpawennu Tpya0BoOro 10roBopa)

1. Ilpu yBonbHeHHH paGoTHuka (MpexpaieHu TpyIoBOrO JOroBOpa) BCE 3aMiCH, BHECEHHBIE B Ero
TPYAOBYIO KHUXKKY 32 Bpemsi paboThl B JaHHOH OpraHusai, 3aBCPAIOTCA TOAMMCHIO padoTodaTeNs WiW JHLA,
OTBETCTBEHHOTO 33 BEACHHE TPYAOBBIX KHHIKEK, NEUYATHIO OpraHM3auuH (KaapoBoif ciyxObl) H MOAMUCHIO CAMOTO
paboTHHKa (38 HCKJIIOYEHHEM ClIy4acs, yKa3aHHbIX B nyHKTe 36 HacToAIMX [IpaBui).

Ecin tpynoBas kHmxkka 3amonmanach Ha rocynapcTBeHHOM f3bike Poccniickoit ®epepanun u  Ha
FOCYnapCTBEHHOM A3BIKE pecmyOIHKH B coctaBe Poccuiickoii Deepalny, 3aBepsroTes 00a TekcTa.

PaGoronarens oGssan BbAaTh paboTHHKY B [eHb YBOJBHEHHA (TIOCTC/IHHUIT eHb PabOTHI) €ro TpymoRYIO
KHIDKKY C BHECEHHOI! B Hee 3ammchio 06 yROIbHEHHH,

Ilpu 3amepkke BbInaum paBoTHHKy TPYIAOBOii KHHKKH N0 BHHE pPaboTOHATels, BHECEHHH B TPYIOBYIO
KHIDKKY HCNPABHILHOH HIIM HEe COOTBETCTBYIOLIEH (enepaisHoMy 3aKOHY (DOPMYJNHPOBKH MPHUYHHBI YBOJIBHEHHS
paboTHuka paGoTonarens 0043aH BO3MECTHTS paGoTHUKY He NOMyYEeHHSIH UM 3a Bce BpeMms 3aiepiKKn 3apaloTok.
JIlHeM yBosbHeHus (npexpatuenus Tpya0BOro JIOTOBOPA) B 3TOM CJIy4ae CUUTASTCS AeHb BbIAAYH TPYHAOBOH KHHAKKH.
O HoBOM 1He yBONbHeHHA paGoTHHKA (npekpatienin TpyI0BOrO A0roBOpa) M3aeTCA NpHKas (pacnopsikeHHe)
paboTonarens, a Takke BHOCHTCA 3amuch B TPYAOBYIO KHWXKKY. PaHee BHeceHHas 3amuch 0 aHE YBONbHEHHS
MPU3HACTCA HEACHCTBHTE/BHON B NOPAAKE, YCTAHOBIEHHOM HACTOAIIHMH [TpaBunamu.,

2.B ClIyuae eClii B I€HbL YBOJILHeHust paboTHHKa (npekpawenns TPYIAOBOro I0OroBOpa) BHIAATH TPYAOBYIO
KHIDKKY HEBO3MOXKHO B CBA3H C OTCYTCTBMEM paboTHHKA JHGO €ro oTKazoM OT NOJY4YEHHs TPYAOBON KHIKKH Ha
pyxu, paboToaTenb HANpasseT PaOOTHHKY yBeIOMJIECHHE O HEOGXOAMMOCTH SBHTHLCS 32 TPYIOBOI KHIDKKOI 1o
DlaTh COTIacHe Ha OTHpaByieHHe ee mo mouTe. [Tepechiika TPYAOBON KHUKKH 0YTOH MO YKa3aHHOMY pabOTHUKOM
dApeCy 0MYCKAETCH TOJNBKO C €ro COrNIacus.

Co [HA HanpaBNeHHA YKA3aHHOIO YBEeLOMIEHHS paGoTonarens 0CBOGOKAACTCA OT OTBETCTBEHHOCTH 3
3a1€PHKY BblIa4M pabOTHHKY TPYAOBOH KHUIKKH,

3. B ciydae cmepTH paGOTHUKAa TPYJOBas KHIDKKA MOCJHE BHECEHHS B Hee COOTBETCTBYIOLIEH 3aMucH o
MpEKPALICHUK TPYLOBOr0 J0roBOPa BHIZAETCA HA PYKH OJHOMY H3 €r0 POICTBEHHHKOR MO pacrucky miu
BBICHLIACTCA TI0 [10TE N0 MHCbMEHHOMY 3aABJIEHHIO OJHOTO U3 POACTBEHHUKOB,

7. BRIAABIW B TPYAOBYI KHIKKY
1. B ciyuae ecni B TPYOBOI KHMDKKe 3aII0IHEHbI BCE CTpaHuLBl OZHOTO H3 PasacioB, B TPYIOBYIO KHUIKKY
BIIMBASTCSl BKMAABILI, KOTOPIH odopmaserca u Beaetes paborojaTeneM B TOM K NopAAKe, 4YTO W TPyIOBas
KHHKKA.
Brmanpiu Ge3 TpynoBoii KHHKKH HeleHCTBHTE/eH.
2. [Ipu BbIaYe KaXJI0ro BKJIAAbILA B TPYA0BOI KHHKKE CTABHTCS LITAMII C Haanucwto "Boigan Bknaasim” u
YKa3bIBACTCA CepHsA H HOMEPp BKJIaablia.

8. ¥Yuer u xpaHeHue TPYAOBLIX KHHKEK

1. C uembio yuera TPYHOBBIX KHIDKEK, a TakkKe OJaHKOB TPYAOBOH KHHIKKH M BKIagbilla B Hee, B
OPTaHU3AIMAX BeIYTCH!

a) NPUXOIHO-PACX0IHAsA KHUIA 110 YUeTy GlaHkoB TPYAOBOMH KHMKKH U BKJIAJBILIA B Hee;

0) KHHra yueTa IBHXEHUA TPYAOBBIX KHWKEK 1 BKIAJBIIIEH B HHX.

DOpMBI YKa3aHHBIX KHHMI' YTBEPHKAAIOTCA MUHNHCTEpPCTBOM TpyAa W coumasibHoro pazeurus Poccuiickoii
denepaunn.

2. B npuxoaHo-pacXofHYl0 KHATY MO Y4eTy GJaHKOB TPYIOBOH KHWKKH M BKJIAIbILIA B HEe, KOTOpas
BenieTcst GyxraaTepuell OpraHM3alMH, BHOCATCHA CBEACHMS 000 BCex OMNepauusx, CBA3aHHLIX C MOMYYCHHEM M
pacxosioBanueM GIaHKOB TPYO0BOI KHHKKH H BKJIa/IbILIA B Hee, ¢ yKa3aHueM CepHH M HOMEpa KakIoro OnaHka.
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B xHure yueta npumems TPYZAOBBIX KHHKEK W BKIAABIILEH B HHX, KOTOpas BexeTcs kamposoii cyx00i Hnn
APYTHM ToJpasaenenuem OpraHu3alnH, 0GOPMISIONIHM MPHEM W yBONbHeHne paGoTHHKOB, PErUCTPHPYIOTCS Bce
TPYAOBBIE KHMIKKH, NPHHATEIE OT PaboTHHKOB npy NOCTYIIIEHHH Ha paboTy, a Takske TPYINOBBIE KHUAKKH M
BKJIa/IbILIH B HHUX ¢ yKasaHuem CCPHU H HOMEpa, BbIIAHHbIE PABOTHIKAM BHOBb.

Hpu nonyyenun TPYLOBOH KHWKKU B CBS3M ¢ YBObHEHHEM PaGOTHHK paclHchIBaeTCs B THYHOH KapTouKe
B KHHUI'C y4eTa JBHKEHHS TPYAOBBIX KHIKEK H BKIAAbILIEH B HHX.

Hpuxonno-pacxonHasl KHHra 10 yvery Gnankos Tpyzosoii KHHWIKKH W BKJIAIbIlUA B Hee W KkHura yuera
ABHXKEHUS TPYNOBBIX KHWKEK H BKIabIMIcH B HHMX IOJDKHBI OBITH [IPOHYMEpPOBaHbI, NPOUIHYpPOBAHEL, 3aBEPEHbI
NOINHKCBI0 PYKOBOIUTENS OPraHH3alNHy, a TaKKe CKperuieHp CYpryuHoii neuareio uan OnJI0MOHPOBaHEL.

YHHYTOXEHHIO C COCTABJIEHUEM COOTBETCTBYIOIEr0 aKTa,

4. TpynOBble KHHNKKH W AYONMKaTBl TPynOBBIX KHIKEK, He mosydyeHHble paGoTHikamu NpH YBOJIbHEHUH
6o B ciyyae CMEPTH paboTHHKA ero Gmukaliiunmu POIACTBEHHHKAMH, XPAHATCA B TeYeHHe 2 JIET B KaJIpOROii
cyxoe OpraHu3alud  OTHENBbHO oT OCTANBHBIX  TPYDOBBIX KHumek. [To HCTCUCHHH YKa3aHHOro Cpoka
HEBOCTPEGOBAHHBIE TPYNOBBIE KHIKKH XpaHATCA B apxuBe OpraHM3auMu B Tewenme 50 JIET, @ 3aTeM NOAJIekKAT
YHHUTOKEHHIO B YCTAHORNEHHOM nopsiake.

5. PaGotonarens 00513aH TMOCTOAHHO UMETL B Halmuun HeoGXoauMoe KoamuecTno OnaHkoB TPYAOBOIH
KHIXKKH H BKJIaJbILICH B Hee,

9. OTBeTcTBeHHOCTH 3a co0/1I0eH e opsiaKa Benenns TPYAOBBLIX KHHIKEK
1. OTBetcTBEeHHOCTS 32 Opranusauuio paboTel no BEIICHHIO, XPAHEHHUIO, YYETy u Bblgaue TPYAOBBIX KHHMKEK H
BKIIAJbILIEH B HUX BO3JIaraeTcs Ha paboToaareus.
OteercrBenHOCTL 39 BEIACHNE, XpaHEeHHE, Y4YeT u BbIAAYY TPYOOBBIX KHIDKEK HeceT CreunaabHO
YHOMHOMOYCHHOE JIHLIO, HA3HAYAEMOE TPHKA30M (pacmiopskenuem) paGorozatens.

Qeneparmm.

10. HUsrorosJienne 6aanKkos TPYAOBOIi KHIBKKH 1 o6ecneyenne umn padoTtoaaTeneii

1. Haroronenne Gnankos Tpynosoit kumskki 1 Biclajibilia B Hee u obecrieyenue umn paGotomatenell na
IIaTHOH OCHOBe OCYIIECTBIMOTCS B  nopske, YTBEPIKIACMOM  MHHHCTEPCTBOM  (DHHAHCOB Poccuiickoii
Denepanm.

Bnanku tpynoroit kuwkkn u BKJIAZIBILIA B HEE HMEIOT COOTBETCTBYIOLLYIO CTENEHD 3aLHTLI,

2. Tpu Bbizaue PaboTHUKY TPyNOBOI KHIDKKM Mau BIJIa/IbllIa B Hee paboToaaTellb B3UMAET ¢ Hero niary,
PasMEp  KOTOpOI onpenengercs pasmepoMm pacxono Ha ux npuoGpeTeHHe, 3a HCKIIOYEHHEM clyyaes,
NPEIYCMOTPEHHBIX MYHKTaMH 34 U 48 HacTosmHX [pasu,

3. B ciyuae nenpasuabHOro TICPBHYHOIO 3aMOJIHEHHS TPYIOBON KHHKKH WiIH BKNa/bllIa B HEE, a TaKikKe B
Cllyae HX MOPYM HE 1O BUHE PaGOTHHKA CTOMMOCTE HCTIOPYEHHOTo GlIAHKa OIIAYHBACTCS PabOTOIaTENEM.

1. 3akmo4enne Tpyaosoro aorosopa.
Tpu saxmouennu Tpynosoro AIOT0BOpa JIHLO, NOCTynawiliee Ha paGory, Npeneaenser pabotoaaTenio;

v’ IacnopT Wi uHoi AOKYMEHT, Y10CTOBEPAIOWIMIT THUHOCTD:

v TPyAOBYHO KHHKKY, 32 UCKIIFOUEHHEM Cly4yaer, korna TPYAOROIH JOroBOpP 3akioyaercs BIIEpPBbIE
UH paGOTHHK NOCTYNAET Ha padoTy Ha ycroBuax COBMECTHTEIILCTRA,;

v CTPAX0BOE CBUIETEILCTRBO roCyaapcTBeHHOro TNICHCHOHHOI'O CTpaxoBaHus;

v AOKYMEHTBI BOMHCKOTQ yuera - 1119 BOeHHO00A3aHHbIX H 1ML, MOAMeKaHX NPHU3LIBY Ha BOEHHYIO
cyx0y;

v 1moKymMeHT 06 00pa3soBaHuM, O KBATMQUKAUME Wiy HaJIHYHH CTICUMANIBHBIX 3HAHMI - npu
TIOCTYILIEHUH Ha paboTy, TpebyIowyio crienHabHbIX 3HAHUH MM CNIeUHANBLHOI MOArOTOBKH,

B oraenbHbix cnyuasx ¢ YHETOM creunduikn paGoThl HacTosmmm Koxekcom. HHBIMH (eepaibHbIMH
3aKkoHaMHM, ykasamu Ilpesunenta Poccuiickoii Depepani U NOCTAHOBICHHAMH [TpaBurenscrea Poceniickoii
d)eﬂepauuu MOXET TIPeAYCMAaTPHBATLCA HEOBXOAMMOCTD MPEABLABNCHUA NPU 3aKIIOYEHHH TPYIOBOTO Aorosopa
AOTIONHHTEIBHBIX JIOKYMEHTOB,

3anpewaercs TpeGosath oOT LA, MOCTYNAIOWEro Ha paboTy, NOKYMEHTHI MOMHMO MPeayCMOTPEHHBIX
HacToawmM KogekcoM, mupimu thenepanbrbMH 3aKkoHamH, yxasamu Tlpesugenta Poccuiickoii Qenepaunn u
TocTaHoBIeHUAMH [Ipasutenscrsa Poceuiickoii Denepaun.

Ipu 3akmouenun Tpymosoro J0TOBOpA BIEPBEIE TPyaOBas KHIDKKA U CTPaxoBOE CBHICTEILCTBO
FOCYapCTBEHHOTO NEHCHOHHOIO CTPaXOBAHMS odopmasioTes paboToaTeeM.



Tpynoseie AOTOBOPLI MOTYT 3aK/II0YATECS:

1) Ha Heonpenenenupif CpOK;

2) Ha onpeneneHnsIit Cpok He Gonee naTH Jiet (cpounsiii TpynoBoii JIOTOBOP), eCITH HHOI Cpok He YCTaHOBJICH
Hacrosawnm Konexcom u unpivu (enepansubiMu 3akoHaMI.

Cpounslit TpynoBoit AOroBOp 3akiroyaercs B CyuasX, KOria TPYHOBbIE OTHOIIEHHS He MOTYT ObITh
YCTaHOBJIEHBI HAa HEOMIPENeTeHHbI CPOK C YHETOM XapakTepa npeicrosimeii paboTe! 1au yenosuii ee BLIMTOJIHEH A,
CCIH MHOE HE NPELYCMOTPEHO HACTOALIHM KonekcoM u unpimu (enepanbubiMu 3akOHaMY,

Ecan B tpynosom AOTOBOpe He OroBOpPeH Cpok ero IEHCTBHS, TO JOTOBOp cymTaercs 3aK/TIOYEHHBIM Ha
HeonpenenenHsrif cpok.

B cayuae, ecmi vu onna s CTOPOH He noTpeGoBasa PACTOPKEHNA CPOYHOTO TpymOBoro ZIOTOBOpPA B CBA3M ¢
HCTEUCHHEM ero cpoka, a paboThux TIpOlo/KaeT paboTy nocne ucreucHus CpOka TpyN0BOro a0roBopa, Tpyaosoii
AOTOBOP CYHTACTCS 3aKIOYEHHBIM Ha HeonpeneneHHsli cpoxk.

Tpyzogoii norosop, SaKMOYCHHBIH Ha onpenencHHbI CPOK NpH OTCYTCTBHM HOCTATOYHBIX K TOMY
OCHOBaHHii, yCTaHOBIEHHBIX OPraHOM, OCYILECTBIISIOIIUM rOCYnapcTBeHHbI Hal30p U KOHTPOJIb 3a cobmonennem
TPYAOBOr0 3aKOHONATENLCTBA W MHBIX HOPMaTHBHBIX NMPABOBLIX AKTOR, COACPIHKAIIMX HOPMBI TPYI0BOTO npasa, win
CYNOM, CUMTAETCA 3aKMOYEHHbBIM Ha HeonpeneneHHbIi cpok.

12. Conepxanne TPYA0BOro a0roBopa.
B tpynoeom JI0rOBOpe yKa3plBaOTCH:
hamunns, HMA, OT4YecTBO paboTHuka n HaumeHosanne paGoTtonarens (amumug, HMsA, OT4YecTBO
paboTonarens - puznyeckoro JIHUA), 3aKTIOMHBLINX TpYA0BOIi n0roBop.
CyluecTBeHHBIMY YC/IOBHSIMH TpynoBoro ZIOroBOpa ABASIOTCH:
MECTO paboTsl (C ykazanuem CTPYKTYPHOTO noapasneneHus);
Zata Havana paGoThl;

NpenocTaBNeHne NbroT AMGO HaTHYHE OTPaHHYEHNH, TO HAaUMEHOBaHMe >THX NOKHOCTEH, cneuMansHocTell wiu
npoeccuii u KBanupukaumonHLIe TPeGOBaHAS K HHM 10JKHBI COOTBETCTBOBATb HAUMEHOBAHHAM K TpeboBaHusM,
YKa3aHHBIM B KBAMH(PHKALMOHHbIX CIPaBOYHUKAX, YTBEPKIAEMbIX B MOpAiKe, yeTaHaBTHBAaeMOM [1paBuUTENLCTEOM
Poccuiickoii Denepauuu;

npaea 1 ob6a3aHHOCTH padoTHHKa,

npasa H 06s13aHHOCTH paboTtonatens;

XapaKTEPUCTUKK YCIIOBUIT TPYna, KOMNEHCALMH H JILFOTHI paboTHHKam 3a paboty B Tamensix, BPEIHBIX U
(wn) onacueix YCIIOBHSX;

PeXHM Tpyna u orapixa (eciu oH B OTHOWICHHH JAHHOTO PaGOTHUKA OTMHuaeTcs ot oburnx npasmu,
YCTAHOBJICHHBIX B OpraHM3aLUHH);

YCIOBHS onnmatel Tpyaa (B ToMm wicie Pa3MeEp Taph(Hoii cTaBku uan nomxHocTHOrO OKJIaja padoTHHKa,
AOILIATEL, HANGABKH M MOOWIPUTENbHbIC BbIILIATDI);

BHIIBI U YCIIOBMS colaibHoro CTPAXOBAHUA, HEMOCPEACTBEHHO CBA3AHHBIE C TPYINOBOH 1eATEIbHOCTEIO.

13. Berynnenue TPYROBOI0 10roBopa B CHJY.
Tpynosoii norosop BCTYNAeT B CUJTY CO AHA €ro moanmucanus paboTHIKOM 1 paGoTonatenem, eciy HHOE He
YCTaHOBJIEHO (i)e,nepa.anblMH SaKOHaMH, HHBIMH HOPMaTHBHBIMU MPaBOBBIMH aKTAMH HITH TPYAOBBIM HOFOBOPOM,
J160 co aus (axruueckoro AOIyLICHHA paboTHNKA K pafoTe ¢ BELIOMa UM 1o nopyuenuto pabotoxartens wim ero

Paornuk o6a3an MPHCTYMHTD K HCTIONHEHHIO TPYNOBBIX 0OA3aHHOCTeIH CO AHS, OMpeeNeHHOrO TPYI0BbIM
AOrOBOpOM.

Ecin B tpynosom AOrOBOPE HE OTOBOPEH JEHb HAYyana PadoTLl, TO paboTHuk nomken NPHCTYNIHTB K paboTe
Ha cneayroumit padounii neus nocne BCTyIUICHUA JOrOBOPa B CHITY.

Ecmu paGoruuk me HPHCTYMIN Kk paboTe B yCTaHOBMEHHBIN cpok Ges YBAKHTC/IHBIX [PUYHH B TeUeHHe
HEAGH, TO TPY/I0BOI AOrOBOp aHHy1 upyercs.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukat 90968971127139709201549797461453131823202372913
Bnageney, Cunosud Niogmuna AnekcadoposHa

OeicTevTened C 20.07.2022 no 20.07.2023



http://www.tcpdf.org

		2023-06-18T13:31:54+0500




