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HHouoxenne
0 BeJeHHH JHYHBIX e 00yYalIIuXcsl MKOJbI

1.06mue noJioxxkeHus.

Hacrosmee Ilonosxenne pa3spaboTaHO ¢ IENBIO periaMeHTalMu paboTel ©
JIMYHBIMH JeJIaMH YYalllUXcsl ILIKONEl ¥ OIpeneNseT IOpSNOK INeMCTBHH Bcex
KaTeropuii paOOTHHMKOB IIKOJIBI, YYacTBYIOLIMX B paloTe C BBIIICHA3BAaHHOM
NOKYMEHTAIIHEN.

Hacrosmee IlosoxeHue yTBEPKIAETCS IPUKA30M IO INKOJE M SBJIAECTCH
o0s3aTeNBHEIM JUISE BCeX KaTeropuil nemarornyeckux M aJIMUHHUCTPATHBHBIX
pabOTHUKOB HIKOJIBL.

2. ITopsaaok opopmiIeHHs JIHYHBIX JeJ IPH NOCTYIVIEHHH B IIKOJTY.
2.1. JIuuHble pAeia yd4alOUXCs 3aBOAATCA KIACCHBIM PYKOBOAMTEIEM IIO
IIOCTYIINICHHUKY B ] uIM NOATrOTOBUTENBHBIM KJIacC Ha OCHOBAHUM JIMYHOIO
3asBIICHUS POAUTEIEH.
Jnis oopMITeHHs JTMIHOTO Jefia AOJDKHBI OBITh NPECTABIICHb] CISAYIOIINE
JOKYMEHTHI:
- 3asBJICHUE HAa UM JUPEKTOpPa;
- KOIIHS CBHAETENLCTBA O POXKACHUM;
- CIIpaBKa C MECTa YKUTEIbCTBA ( MM CBUIAETEIBCTBO O PErUCTPAIlUN
pebenka);
- goroBop 00 oOpa3oBaHHH MeXAy 00pa3oBaTEIBHON OpraHusalved u
POAUTENSAMH (3aKOHHBIMU IIPEJCTaBUTENAME) 00y4aroIuXCH.
2.2. Jlns moctymneHus Bo 2-9-ple kimaccel oGOpMIIEHHME JIMYHOTO [eja
OCYLLECTBIISICTCS IIPH MPEJOCTABICHMH CIEAYIOIUX JOKYMEHTOB!
- 3asBJICHUS Ha UMS IMPEKTOpa 00pa30BaTENIbHOM OpraHu3alyH,
- JIMYHOTO Jiejla yIYeHHKA;
- BBIIMCKH TEKYIIMX OLEHOK II0 BCEM IIpeJMETaM, 3aBEPEHHON IeYaThio
LIKOJIBI (IIPH TIIEpeXo/ie B TeUeHKe yueOHOro roaa);
- norosopa 06 oOpasoBaHHMM MeXIy OOpasoBaTeIbHOH OpraHM3alMed U
POAMTENAMH (3aKOHHBIMH IIPEACTABATENSMHA) 00Y4arOIIIXCA.



HAns ywammxces, nocturmmx Bo3pacta 14 5er, o6Gs3aTenpHBIM sBIsSETCS
NPE0CTaBICHHE KOITUHY N1ACIIOPTA.

2.3. OcuoBanuem mis H3naHus 1mpukaza «O 3auynciIeHHny CIIyKHT
3asBJIEeHUE.

2.4. JIn4HOE [eNo Be#eTcs Ha BCeM NPOTSKEHUH ydeObl yUeHHKa.

2.5. JluunHoe memo uMeer HOMEp, COOTBETCTBYIOLUMI HOMEPY B ai()aBUTHOM
KHHUIe 3aIUCH y4vaiuxcs (HanpuMep, Ne K-5 o3Havaer, uro yYaluiics 3anucand B
aldaBATHOR KHMre Ha OykBY «K» mox Nos).

2.6. JIn4Hble nena yyarmpxcs XpaHATCS B KaOWHETE CEeKpeTaps B CTPOro
OTBEACHHOM MecCTe. JIMYHbIE [ena OJHOrO Kiacca HAaXOIATCA BMECTE B OXHOM
NalKe U JI0/DKHEI OBITh Pa3lioKeHsl B al(aBUTHOM MOPSIKE BMECTE CO CIIHCKOM
oOyyaromuxcsi Ha 1 ceHTAOps, 3aBePEeHHBIM MOAIHCHIO KIAaCCHOIO PYKOBOIHTEJIsI.

2.7. KoHTpOIb 3a COCTOSHHEM JIMYHBIX e OCYLIECTBISETCS 3aMeCTHTENeM
mupekTopa o YBP u mupextopom obureoGpasoBarensHoro YUpEKIACHHS.

IlpoBepka JMYHBIX Jem  yyammxcs OCYIECTBASeTcs  IIo IUIaHy
BHYTPUIIKOJIEHOTO KOHTPOJIA, HE MEHee 2-X pa3 B rojl. B Heo6xoauMbIX ciyyasx
POBEPKA OCYIIECTBIIAETCSA BHEIIIAHOBO, ONEPaTHBHO.

Iemn u O6BEKT KOHTPONS — MPaBHIBHOCTH OQOPMIICHHS JIMYHBIX JIEJT
yYaruxcs.

2.8. 3a cucremaruuecKkue rpy0ble HapymeHHA Hpu paboTe C JHYHBIMU
ACTIaMA yHallliXcs JUPEKTOp BIpaBe 00BABUTH 3aMedaHUe MIIM BHIFOBOD, CHATH
CTUMYJIHPYIOIIHE BBIIATEHL.

3. lopsiaok pa6oThbl KJIACCHBIX PYKOBOJHTEEH ¢ THYHBIMMU AeJIaMHu

y4yaumuxes.

3.1. KuaccHble pPyKOBOAWTENH IPOBEPSIOT COCTOSHHME JIMYHBIX pi ()
©KEroHO B CeHTsA0pe M Mae TeKyLero Troja Ha HAIMYME HeOOXOIMMBIX
JIOKYMEHTOB.

3.2. JludHele [ena ydamuMXCs BEXYTCS KIACCHBIMH PYKOBOJIUTEISIMH.
3amucd B JIMYHOM Jejle HEeOOXOOUMO BECTH YeETKO, aKKypaTHO U TOJIBKO
YepHUNaMu. [Io OKOHYaHHMM KaXKIOro roma IO rpadoif «MOANHMCHL KIaCCHOI'O
PYKOBOIUTEI» IIPOCTABIISETCS [1€9aTh IIIKOJIEI.

3.3 B mauuHOE neno YUCHHKa 3aHOCATCS: Oo0IMe cBegeHHs 06 ydeHWKe,
MTOTOBBIE OTMETKH 33 KaXKABIH y4eOHBIN rof, 3aBepeHHbIE TOIUCHIO KJIACCHOTO
PYKOBOOHUTEJIA H II€YATHIO JJI5 AOKYMCHTOB.

3.4. B manky mMYHEIX Ael KJacca KIACCHBIA PyKOBOMHTENs BKIAMBIBACT
CIIHCOK Kiacca C yKasaHHeM (aMHIIMH, MMEHW, OTYecTBA, HATHl POXKICHHUS,
MHOCTPAaHHbIH A3bIK. CIMCOK MEHAETCs ©XerofHo. Ecim yueHWK BHIOBUT B
Te€4eHHE y4eOHOTro Iojia, TO AeaeTCss OTMETKA O BHIOBLITHH, YKa3kIBaeTcs HoMep
IIPUKa3a, MECTO BHIOBITHS.



3.5. Tlpu ucnpaBneHWH OIEHKM aeTcsi TMOSCHEHHE, CTABUTCS IedYaTh W
HOAIHKCH AUPEKTOpaA.

3.6. B rpade o mpomyckax NpoCTaBIACTCS KOJMIECTBO IIPOIYIIEHHBIX
YPOKOB € OTMETKO# 110 00J1e3HA MK €3 yBaXKUTENLHON IIPUIMHEL

3.7. OO6mme cBemeHust 06 ywammxcs KOPPEKTUPYIOTCS  KJIaCCHBIM
PYKOBOJUTENEM I10 MEepe U3MEHEHHs JaHHBIX.

3.8. B TeuyeHue roma B JNMuHBEE nena o0yyaromuxcss MOTyT OBITh
N00aBJIEHBI IPOYHE JOKYMEHTEL

- 3ajBIICHHE POJMTENICH Ha pactpe/ie/ieHre MIKOIBHOTO KOMIIOHEHTa,

- 3asABJIEHUE POAMTENEH Ha Nocelenne Kpyxkor ®IOC;

- corjacue Ha oOpabOTKy IE€PCOHANBHBEIX INaHHBIX B JIHEeBHUK.pY ¥ WIH B
Apyroi 0ase MaHHBIX, YTBEPKAEHHOM INKONOM [  HCIOJB30BAHHS
SJIEKTPOHHOTO JOKYMEHTO000pOTA.

4. IlopsiIoK BBIAAYH JTHYHBIX /X€J1 YYANIHXCSI IPH BLIGLITHH H3 MIKOJIBL.

4.1. Bblmaua mHYHOrO MeNa POAHTENAM yJallerocss IpOU3BOIUTCS
CEKpeTapeM MIKOJEI IPH Hanuuuu npukasza «O BEIOBITHHY.

4.2. Ilpu Bbljaye JMYHOrO IeNa CEKpeTaph LIKONBI  BHOCHT 3aIUCh B
andaBUTHOM KHHTe O BBIGBITHM, 2 POJUTENM WM 3aKOHHBIE IIPEICTaBUTEIIH
yqalerocst CTaBsAT CBOIO IIOAIKCE B rpade «OTMETKA O BEIAAYe JIMYHOTO Jejay.

43. B cmywasx, xorna BbIGEITHE O(QOPMIETCS B TEYEHHE y4eO6HOoro
NePHO/A, KIACCHBIH PYKOBOIMTEND COCTABISET BBIMCKY TEKYIUX OTMETOK 3a
JaHHBIH IIEPUOL,

4.4. JlmuHble fena, He 3aTpeOOBAaHHBIE POIUTENSIMH, IEPENAIOTCS B apXuB
IIKOJIBL, IZIC XPAHATCA B TeUEHHE 3 JIET CO JHA BBIOBITHUS yYAIErOCs U3 IIKOJIEL.
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