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MOJIOKEHUE O BYXTAJITEPUHA

1. O0mue MoJI0KEHHA

1.1. ByXrantepus sBISETCS CAMOCTOSTEILHBIM CTPYKTYPHBIM [OJPas/e/1eHIEM MBOY COLII
umenn 'epos Coserckoro Coroza M.A. @uisko cr. TNarnomonsckoii Mosmokckoro paiioHa PCO-
AnaHHs.

1.2. ByxranTepus co3aeTcs U JIMKBHIUPYETC NPHKA30M PYKOBOJAHTEIIA OpratHisaliy.

1.3. ByxraJaTepuio BO3IJIAB/IAET [JIaBHbIA OyXrantep, HA3HAYaeMbIH Ha JIOJKHOCTH NPUKAa30oM
PYKOBOAMTE/SA OPraHH3al|H.

1.4. Ha Bpems OTCYTCTBHS IJIaBHOrO OyXrajarepa pyKOBOACTBO Oyxrajitepueii OCyIICCTBIACT
OyxranTep.

1.5. Corpyanuku OyXrajTepuu HazHAUaroTCAd H 0cB06OXKIAIOTCS OT 3aHUMAEMON JI0JKHOCTH
[PUKa30M PYKOBOJIUTEISl OPraHH3aliy M0 MPE/ICTABICHUIO riaBHoro oyxranrepa.

1.6. D'nasupii GyxranTep HasHakaercs M OCBOOOXKIAeTCA OT 3aHUMaeMOH JIOJDKHOCTH
MPUKA30M PYKOBOAUTEIIA OpraHu3aluy.

1.7. B cBo€ii J1IeATENbHOCTH OyXraaTepus pyKoBOJACTBYETCA:

— JeHCTBYIONIMM 3aKOHOAATENLCTBOM POCCHH B HOPMATUBHON JOKYMEHTaLUEH,
pacIpocTpassomIeiicss Ha IeSTENLHOCTh OyXralTepuu, CTaHAapTamMH B obJ1acTH pery/IMpoOBaHHs
Oyxyuera;

— yCcraBoOM opraﬂnsaunﬁ;

— yueTHOH IMOJIMTHKOIA;

— HaCTOALIMM IIOJIOKEHHEM;

— UHBIMHU JIOKATBHBIMH aKTaMH OpraHu3allkiy.

2. CTpykTypa

2.1. CTpyKTYypYy H IITATHYIO YHCJICHHOCTH SyXrajJTepuy yTBEPKIaeT PYKOBOJIUTED
OpraHu3alyu.

2.2, Pacnipe/ienienue 00s3aHHOCTER MEXKLY COTPYAHHKaMH OyXraJTepuu IPOU3BOIUTCS
r1aBHBEIM OyXraiaTepoM.

3. 3apaum

3.1. OcyuiecTBICHHE BHYTPEHHETO KOHTPOJIS COBEPINACMBIX (bakToB X034HCTBEHHON KH3HH B
npeieNiax KOMIIETEHIH COTPYIHUKOB OyXraiTepuy.

3.2, MopMUPOBAHHE MONHOM ¥ JIOCTOBEPHOH HH(OPMALHK O ACATETBHOCTH OpraHi3aiii u ee
MMYIIECTBEHHOM  TOJIOKEHHH,  HEOOXOIMMOH  BHYTPCHHHM [I0JIb30BATE/SAIM  OyXTaaTepeKOH
(uHAHCOBO#) OTYETHOCTH — PYKOBOJMTENIAM, YUPEAUTEIAM, COOCTBECHHHKAM UMYLIECTBA OPraHH3alliH,



a TaKKe BHEIIHHM IOJIB30BATEIIAM — MHBECTOpaM, KpemuTopaMm W JIPYTHM 110/1b30BATEIIAM
GyXTanTepcKoi (buHAHCOBOM) OTYETHOCTH.

3.3. OBecreuenne uupopmanmei, HeoOX0AMMO} BHYTPEHHHM H BHCIIHHAM T0JIL30BATEIAM
GyXraJITepcKo# OTICTHOCTH UL KOHTPOILA 3a cOBJIIOJICHHEM 3aKOHOAATE/IBCTBA Poccuiickoi
deepaliiyl [PH OCYIIECTBICHHH CEIOK, coOBITHH, OTepalliii, CBA3AHHBIX C JEATEIBHOCTBIO
OpraHu3ariuu, uxX 1e/1ec006Pa3HOCTbIO, HAIMHHEM H IBHKCHHEM MMYLIECTBA H 00s13aTEILCTB,
ACIIONb30BAHUEM MATCPHANIbHBIX, TPYIOBBIX H (PMHAHCOBBIX PECYPCOB B COOTBETCTBIH c
yTBEPXKEHHBIMU HOPMaMH, HOPMATHBaMi M CMCTaMHU.

3.4. [lpesoTBpaleHne OTpHIATE/IbHBIX pe3y IbTaToB AeATeIbHOCTH Opranu3alii 154
BLISBJICHHE BHYTPHXO3AACTBEHHBIX PE3CPBOB obecnieuenus ee GUHAHCOBOH yCTOHIMBOCTH.

4. DyHKUHHA

4.1. ®opMuUpOBaHNE yUETHOH MOJIUTHKH B COOTBETCTBUH C 3aKOHO/IATE/ILCTBOM O
OYXTalITEPCKOM YUETE HAIOrOOBI0KEHHH HCX0Ia U3 CTPYKTYPBL 1 ocoOeHHOCTEH
JIEATENHHOCTH OpraHu3aui, HeobxoauMocTH obecredeHus e¢ dunancoBOi yCTOHUMBOCTH.

4.2. PaGoTa o MOATOTOBKE 1 NPHHATHIO pabouero IaHa CueToB, dopM MepBUYHBIX
y4eTHBIX JIOKyMEHTOB, IPUMCHACMbIX Jutst ohopmtenus HaKToB X03iiCTBEHHOMN XKU3HH,
perucTpoB OyxydeTa.

4.3. PaspaGoTka popM JOKyMCHTOB BHYTpEeHHEH OyXrajTepeKoH (buHaHCOBOH) OTIETHOCTH.

4 4. ObecrieueHHe MOPsIKa IPOBECICHHA WHBEHTapH3alKil aKTHBOB H 0053aTEIILCTB.

4.5. Obecnedenue cobmoaeHus TEXHONOAH 06paboTKu OyXranTepeKoi uHpopMaLH H
MOpSZIKa J0KYMEHTO000poTa.

4.6, HenpepbIBHBIA YUET aKTHBOB, 00s3aTeIbCTB, (haKTOB X034HCTBEHHOM KU3HH, HCTOYHHKOB
¢unaHCHpOBaHUS  JIEATEIBHOCTH OpraHu3aliH, JIOXOJOB, PacXoios. HHBIX OOBEKTOB Y4€Ta,
yeranosseHHbIX (QesiepalbHbIMU CTaHIapTaMH.

4.6.1. CBOGBPEMECHHOE OTPAKCHHE Ha CUETAX GyxydeTa onepauui, cAsaHbX JABHMKEHUEM
OCHOBHBIX CPE/CTB, TOBAPHO-MATEPHAILHBIX LleHHOCTEH ¥ CHEXKHBIX CPEACTB U T. /.

4.6.2. Y4eT U3JepKEeK IPOMU3BOICTEA U obpameHus, HCTIOTHEHHS CMET pacx00B, peaTi3allii
MPOJYKIHH, BBINOJHCHAA pabot (ycayr), Ppes3ynbTaroB JesTeNbHOCTH OpraHu3aluy, a TaKiKe
(pUHAHCOBBIX, PACIETHBIX M KPEIUTHEIX ornepanuii.

4.7. CBoeBpeMeHHOE U IPaBAJILHOC o(opMIICHHE JOKYMEHTOB A OpraHu3alliy ¥ BECHUS
Gyxyuera, obecrieueHHEe HX COXPAHHOCTH, OQOPMIICHHS U CA1atH B YCTAHOBJICHHOM TOPA/IKE B apXHB,

4.8. CocTaBieHHE JYKOHOMHYCCKH 0GOCHOBAHHBIX OTUETHBIX KAIbKYJIALHHA ce6ecTOUMOCTH
TIPOIYKLHH, BBINOTHACMBIX pabot (ycmyr).

4.9. OGecneueHIEe CBOSBPEMEHHBIX i MONIHBIX pacyeToB no 3apabOTHOM IUIATe.

4.10. IlpaBuibHOE HAUMCICHAC MepeUHCIICHHE HAlOTOB H cGopos B OrOJKETHI, CTPAXOBBIX
B3HOCOB B I'OCY/1apCTBEHHBIC BHEOIOLKETHBIE (OH/BL, ruiarexkeil B 0aHKH, CPE/ICTB HA ¢duHAHCHPOBAHUE
KAMUTATBHBIX BJIOYKEHHH U T. L.

4.11. TTorauieHue B yCTAaHOB/IEHHBIE CPOKH 3a10PKEHHOCTEH GanKaM 110 ccylaM, KpeluTaM.

4.12. OTuncsIcHUE CPEACTB Ha MaTepHallbioC CTUMYJIMPOBAHAE COTPYAHHKOB OpraHu3aLmH.

4.13. YuacTue Hapsjly ¢ ApPYrHMH cnyxbGaMid B TIPOBEACHUH 9KOHOMMYECKOro aHajinsa
X034fiCTBEHHO-(DHHAHCOBOH  ICATE/IBHOCTH opraHp3aluy 10 J@HHBIM Gyxrajitepckoro ydera H
OTUETHOCTH B IEISX  BBIABJICHHA BHYTPUXO3AHCTBEHHBIX ~ Pe3CPBOB, ycTpaHeHHs [OTEPh U
HETPOHM3BOCTBEHHBIX 3aTpPaT.

4.14. Vuactue B oGopMIEHHH MATEPUATOB 110 HeJ0CTAYaM ¥ XMIUCHHAM JCHEKHBIX Cpe/CTB U
TOBApHO-MATCPHATBHBIX nemHocTel, Mnepenada B HEOOXOMUMBIX CiIydasdx OSTHX MaTepHalloB B
cileICTBEHHEIE 1 Cy1IeOHbIC OpraHbl.

4.15. OBeceyeHNE CTPOroro COOMOACHHA CMET A IMHHUCTPATHBHO-X03HCTBEHHBIX H APYIHX
pacxoyoB, 3aKOHHOCTH CHMCAHus CO CUETOB OyXrajarepeckoro yueTa HenocTad. 1eOUTOPCKOA

3210/DKEHHOCTH | APYTHX TOTCPD,
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4.16. KoHTpOIs KAacCOBOH MMCIMIUTHHBI YIIOIHOMOYEHHBIMI COTpyAHHKaMK OyXraiTepuu B
[pejieax KOMIIETCHIIHH, YCTAHOBICHHOH JIO/DKHOCTHOM HHCTPYKLHMEH 1 TOTIOKEHUAMH banka Poccun.

4.17. CocrapieHne Gananca W ONEPATHBHBIX CBOJHBIX OTYETOB O JIOXOXdX H pacxoaax
cpencTs, o6 HCIONB30BaHMH OlOJUKETa, apyroii OyxraaTepckod H CTATUCTHUYECKOH OTYETHOCTH,
[pe/ICTABJICHHUE MX B YCTAHOBJICHHOM MOPA/IKE B COOTBETCTBYIOIUE OPTaHEL.

4.18. PaccMOTpEHHE M BH3MPOBAHHE [JIABHBIM OYXraTepoM CIIyKallux OCHOBaHWEM IS
NIPHEMKH U BBIJIA4YU JIEHEXKHBIX CPE/CTB. JIOTOBOPOB H COTNAIIEHHH, 3aK/I0UaeMbIX OpraHusaliei Ha
10JyueHHe UK OTIIYCK TOBApHO-MaTepHaiIbHbIX LeHHOCTel 1 Ha BLIMOIHEHHE paboT U YCIIyT, a TAKKe
JIOKYMEHTOB, YCTAHOB/IEHHBIX B COOTBETCTBHH C ITyHKTAMK 4.2-4.3 HacTOALIETO MOJIOMXKEHHSL.

5. IlpaBa

5.1. ByxranTepus MMeEET CICAYIOIHUE Ipasa.

5.1.1. TpeGoBaTh OT BCEX MOApPa3/ICNeHUi OpraHu3aliy cobutroieHus nopsaka ohopMIICHHS
onepaluii U IpeICTaBIeHUs B yCTaHOBJICHHBIC CPOKH He0OXOUMBIX JOKYMEHTOB H CBEICHHH.

5.1.2. Tpeboearh OT pYKOBOJMTEIEH CTPYKTYPHBIX noApasfiefieHuil opraHu3aluyd |
OT/EBHBIX CHEIMAIUCTOB TPUHATHSA Mep, HAIPaBJICHHBIX Ha obecrnieyeHre MPaBHJIbHONH OpraHu3alliH
Oyxyuera.

5.1.3. BHOCHTb NpEUIOMKEHHs PYKOBOJICTBY OpraHH3aluy O MPHUBICUECHUH K MaTepuaibHOi H
JMCLAILIHHAPHOH OTBETCTBEHHOCTH [O/DKHOCTHBIX JHIL [10 Pe3y IbTaTaM NPOBEPOK.

5.1.4. He npHHUMATh K HCIOJIHEHHIO M OQOPM/ICHHIO AOKYMEHTBI IO OTCPALAM, KOTOpbIE
[POTHBOPEYAT 3aKOHOJIATEILCTBY H YCTAHOBICHHOMY MOPSIKY HPHEMKH, XpaHEHHs U pacx0lOBaHHUA
JIEHE)KHBIX CPEICTB, TOBAPHO-MATEPUATBHbBIX H JPYrUX [leHHOCTelH, a Takke 6e3 COOTBETCTBYIOLICIO
pacIopsKeHUS IMPEKTOPa OPraHu3allii U HadalbHAKA JOPUIMYECKOr0 OTae)1a.

5.1.5. BecTn mepemnucKy 1o Borpocam OyXralTepeKoro yuera i OT4ETHOCTH, 2 TaKKe JPYyrHM
BOMPOCAM, BXO/ISIIMM B KOMIICTCHIHIO OyXraaTepuu u He TpeGyIOLMM COTJIACOBAHHS C PYKOBOIHTENICM
OpraHu3aIuu.

5.1.6. IlpencrtaBuTenbCTBOBATL B YCTAHOBICHHOM IOPAJIKE OT HMCHM OpraHusanuu Io
BOIIPOCAM, OTHOCSIIMMCA K KOMIIETEHLHH GyxranTepud, BO B3aMMOOTHOIICHMAX C HalOrOBBIMH,
(MHAHCOBLIMM OpraHaMM, OpraHaM¥ rocyJapCTBCHHBIX BHEOIOKETHEIX  (POHI0B, OaHKaMH,
KPCIMTHBIMH  YYPSXKACHUAMY, HHBIMA roCyJapCTBEHHBIMH OpraHH3alliAMH, @ TaKkKe JpyriaMH
OpraHH3alUAMH, YUYPEKIACHUAMH.

51.7. Tlo COTTACOBAHMIO C PYKOBOJHMTEJEM OpraHH3alMH TMpHBICKATh OKCNEPTOB  H
crenuaticToB B o0macTd OyXrajiTepckoro yuera Iid KOHCYJIbTAllMH, MOArOTOBKH 3aKJIFOUCHHN,
peKOMEH Al | TIPeUIOKEHHI.

5.1.8. Jlapars yKasaHusi CTPYKTYPHLIM MOJPa3/IC/ICHIIM OpraHu3alyy [0 BONpOCaM,
OTHOCAIMMCS K KOMIIETEHIMH OyXraylTepiu W BBITCKAIOLIAM H3 dyHKIHH, KOTOpbIE NMEPEUHCIICHEI B
gacrosameM [loaoxeHHn.

5.1.9. TpeGoBarb M MoJy4aTb MaTepHalbl, uH(OpMALHMIO, HEOOXOMUMBIE LIS AEATENBHOCTH
GyxrajiTepuu, 0T CTPYKTYPHBIX TnoJpas/eIeHHH OpraHu3alHy.

5.1.10. O6pamarbcs M [OJyuaTb OT CTPYKTYPHBIX nojpas/ielieHuii  OpraHu3aliH,
rocydapCcTBEHHBIX OpennpusaTHid U ylipemﬂeHHifi HEOOXO0MMMYKD METOJUYECKYIO, NpaBoBYKD H
KOHC}"HbTﬂlH/IOHHYK) MOMOINEL B BBRIIOJHEHHH 3aa4, BO3JIOKEHHBIX Ha 6yxra.nTepm0.

5.1.11. JlaBaTh pa3bsCHCHHA M PEKOMEHJALMM IO BOIIPOCAM, BXOSIIMM B KOMIETCHIIHIO
Oyxranrepu.

5.2. ['naBHBIHA Oyxraarep HMEET CIEAYIOLIHE IIpasa.

5.2.1. B ciay4ae oOHapyXKeHHs HE3aKOHHBIX ACHCTBHH JIO/DKHOCTHBIX JIHI[ JIOKIAbIBATE O HHX
PYKOBOJHMTEIIIO OPTaHU3allUY ISl IPUHATHS MED.

5.2.2. BuocuTb Npe/UIONEHHs PYKOBOJICTBY OpraHH3aliH O fepeMeLIEHHH COTPY/IHHKOB
OyXrajJTepud, MX TMOOLIPCHHH 3a YCIHCHIHYIO paboTy, a TaKxe TpPEMIOKCHUA O HaJI0XKEHHUH
JMCHMILIMHAPHBIX B3bICKaHHH HA COTPYAHHKOB, HApyIAIONIIX TPYAOBYIO JIUCLHUIIIHHY.

5.2.3. COI/IacoBBIBATb C PYKOBOJMTE/IEM BONPOCHI HA3HAUCHHS, YBOIBHCHHA 1 nepeMeIeH st

COTPYAHMKOB OyXranTepuH.



5.2.4, TTpumenTs M0 COTJIACOBAHHIO ¢ PYKOBOMTEIIEM OpraHi3aliu MepBbI OOLIPCHHS mmbo
Mepbl B3bicKaHus. Mepbl B3BICKAHMS MOTYT TPHUMEHSThCA TOTNA, KOTZ@ COTpYAHHK OyxraiaTcpiH
TIOBTOPHO JOMYCTH/T omuoKy, MPUBEAIIYIO K (pUHAHCOBBIM NOTCPAM VLA opraHu3auny, b0 JOMyCTHII
yTe4Ky HHOOpMALHH, nocsieil KoHpUICHIHATbHbIA XapaKTep.

5.2.5. TlpeacTaBisTh pasHOIIACHI PYKOBOJMTENIO OpraHH3allii B OTHOIICHHH BEJICHHA
Oyxyuera.

5.2.6. PyxkoBojCcTBOBATECS MHCHMCHHBIMH pacnopsKeHAAMA PYKOBOJMTE/IS OpraHu3alun B
cyuae BO3HUKHOBEHMS Pa3HOIIACKH MEIKILy PYKOBOAMTC/ICM ¥ rIaBHBIM OyXralaTepoM B OTHOLICHHH
BejleHus Oyxydera.

5.2.7. TpeGopanus OyxranTepus B HacTH nopsizika 0GOpMIICHHS omepaluil 1 Mpe/ICTaB/IeHHd B
GYXTaITepHI0  HEOOXOMMMEIX JIOKYyMEHTOB 1 cBeNEHUH ABJAIOTCA  0OA3aTENbHBIMU - U BCEX
nojpa3s/ie/eHui oprain3ainy.

6. OTBETCTBEHHOCTH
6.1. CoTpyauuxu OyXraaTepuu HECYT OTBETCTBECHHOCTD 3a HazyiexKalee H CBOEBPEMEHHOC
piroHenne  QyHKIMi, npeLycMOTPEHHbIX HACTOALIMM TIOJIOKEHHEM, B TNpelciax 06s3aHHOCTEH,
BOIOKCHHBIX HA HUX AOJIKHOCTHRIMH MHCTPYKIMAME U HETIOCPEICTBEHHBIMA PYKOBOAHTEIAMH.
7. 3aKJI0MHTEbHbIE T0/I0KCHHH
7.1. JlauHblii JTOKYMCHT AeficTBYET JI0 €ro nepecMoTpa.

[naBHbIi OyXTalTEDP H.A. MbICHKOBa
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